
QUICK GLANCE AT AN
INFORMATIONAL INTERVIEW 

Do Your 
Research

Select Your 
Target Learn Share Referrals Follow up

Business news
Job 
Descriptions
Skills Required

Start easy
Simple Ask
Plan Agenda 

Ask for these!
Refer to target 
company list
Remind of 
intros offered

Your industry 
knowledge
Your Contacts
Offer yourself 
as a resource

Interviewee’s Job
Industry Trends
Information 
Sources

Prompt thank you
Took your advice
Do 3 More!

Goal: Learn and Teach.  It’s a two way street.

Pre-work Successful Informational Interview Post Meeting
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